Sheridan Beach Community Club
Job Description 
Manager/Aquatics Director
2012
Purpose of Position: Provide Sheridan Beach Community Club with seasonal management of the pool facility and staff.  The Managers is responsible for creating and maintaining an environment that places safety and cleanliness as top priorities.
Reporting Relationship: The Manager reports to the chairpersons of the Pool Committee.  The Pool Committee is responsible to the Sheridan Beach Community Club Board.  All Pool Staff report to the Pool Manager.

Qualification of the Manager/Aquatics Director
A qualified applicant will show maturity, have strong leadership skills, have experience working with children and family situations, and express an aptitude for pool operations.
Completion of a Certified Pool Operators course.

Such as the following:  http://www.nspf.org/en/cpo.aspx?gclid=CIGrurqSzqsCFQNggwodwiqzZw
Hold current Red Cross CPR and First Aid certificates.
Managers Areas of Responsibility
The Manager is involved in hiring all pool staff positions. This includes Assistant Manager and Life Guards.
A Manager, Assistant Manager or a senior guard must staff the pool during all hours of operations. In addition the Manager or Assistant Manager must always be available on call. Hours of operation are mid- June through Mid-September Monday-Sunday 5:30 AM- 9:00PM.

Ensure pool & facility meet all Health Department codes.

Enforce all pool and club rules.

Manage staff and handle personnel issues.

Train staff, establish and monitor staffing plan and establish procedures for personnel reviews.

Develop and oversee monthly In-service training programs for staff to promote safety.

Ensure that facility (beach, dock, cabana, sport court, play toys, pool and poolhouse) is maintained 
throughout the season to a high standard of cleanliness (note: SBCC Beach Chair is responsible for mowing and sprinklers).

Review and update all procedural practices and manuals (emergency procedures, chemical checks, cleaning check-lists, opening & closing procedures, check-in procedures, supply ordering, store purchases & sales, equipment manual etc.).

Coordinate & provide oversight for the following SBCC events: 4th of July, Kids Overnight, Camp Sheridan, and Ice Cream Social (Head Guards and volunteers assist with planning & execution).

Develop working relationship with Club Treasurer to establish cash flow, budget and payroll procedures.

Report all income and expenses (including wages) to Club Treasurer and operate within the pool budget.  

Maintain (with Business Manager) pool office including store merchandise and pricing.

Recommend membership policy changes and/or pool & club rule changes as may be fit.

Establish an effective working relationship with swim team coaches & managers, water polo coaches and other program coordinators.

Provide Pool Committee with post-season review – summary of staff evaluations & recommendations, and maintenance & facility recommendations.

Ensure that facility is opened-up properly for start of season.
Specific off-season Duties of Manager/Aquatics Director:

Manage the staff selection process – solicit & accept applications, conduct interviews, create job descriptions and employment contracts.

Work with Pool Chairperson(s) to create pool and staffing budget for upcoming season.

Develop pool operations plan – shift responsibilities, rotations and schedules.

Work with Pool Chairperson(s) to develop pool calendar, pool schedule, pool hours, Pool Guide, etc.

Review all existing procedural manuals and update as necessary.
Oversee office set-up: overall organization of supplies, store merchandise and staff & operating materials.
Create a training plan for staff – certification updates, initial in-service and then monthly in-services.

Work with Pool Committee to determine list of “To Do” items for May work parties.

Order all appropriate supplies and materials for staff & facility, as needed - guard uniforms, safety equipment, cleaning supplies, pool chairs/umbrellas, pool toys, etc.
